
 

 

Cumbria’s Museum of Military Life 

Down to Brass Tacks Project 

Collections Project Co-ordinator  

The post involves physical handling and lifting of museum objects, lifting tables and moving of boxes 

Person Specification 

Criteria Standard Evidence 
Education & 
Qualifications 

• GCSE Maths & English  

• Degree in History, Museum Studies, or related 
subject or 5 years’ experience in a museum setting 

Application/certificate 

Experience, 
Skills & 
Knowledge 

• Knowledge of Museum Accreditation standard 
• A sound understanding or genuine interest in 

military history (D) 
• Familiarity working with collections and museum 

curatorial processes 
• IT literate including Office365, Word, Excel, email 

and especially MODES  

• Accuracy and attention to detail  

• Good communication skills 

• Ability to meet tight deadlines and deal with 
conflicting priorities (D) 
 

• Working knowledge of health & safety, and 
safeguarding (D) 

 
Application/Interview 
 
 
 
 
 
 
 
 
 
Presentation at 
Interview 
 
 
 

Personal 
Qualities & 
Commitment 

• Ability to work within a team or individually  

• Ability to build and maintain effective relationships 
with colleagues, customers, and visitors of all ages  

Application/Interview 

Other Factors • Flexible approach to working hours 
• Enhanced DBS  
• Driving Licence (D) 

 

 

All criteria are essential unless specified (D) – desirable    November 2025 –final  


